CAPTURING OF GRADE 1 to GRADE 12 TASKS

Gradel to Gradel2 subjects are CAPS subjects that contain official tasks and are already implemented in the

system.

Steps on how to edit a task and validate the task

12.Curriculum Related Data

12.3 Maintain School
Based Assessment

12.3.11 School Based Programme
of Assessment

School Based Assessment for 2015 (12.3.11)

Grade: |Grade 7 ~| Swubject: |[HEIETEN

I HMaziew

A
Add Mewe Tasks | L
ane . Cormmon .5 3 Faw | Tem Include SBa
T ask Description [English) Activitg | Topic [arned z in SBA
Term Test! Tazk | Weight el eight "
[rellowve = Farmal T azk] Count | Count D ate = “rear = Edit T ask
Taszk Tatal = MM oark =
Term1 |1 adsignment) - Formal [ no | o Z015/01/26| 70 | 70.00 | wes | 233+ | Delete Task |
Term1 |2 (PHT) - Formal | e | = 2o01s/0127 | 20 | =o0.00 99
erm 1 Totals:| 100 [100.00 \afeights # Walidation |
Termz |3 (M{d-year examination} - Formal [ wves | ®© Zo1s/6/m0e| 70 | vo.oo Yes 23.35
Termz |4 (PHT) - Formal | ne | = Zo1ssems| 30 | 2000 Yes 9.99
Term 2 Totals:| 100 | 100,00
Term2 [S (Prpject) - Formal [ Ne [ of 2015/07/21 | 70 | 7o.00 s 23.34
Termz |5 (PHT) - Formal | ne | £ Zo01s/0824| 30 | 2o.00
/ Term 3 Totals:| 100 | 100.00 CalerEl=n i |
Term4 |7 (PHT) - Formal [ ne [ = 201511012 30 | 1s.00
Terms |8 (Erfjd-of-year examination) - Formal | ve=s /| 0 2015115 | 70| 47 00
SBA|Year Mark - Convert Marks using %ight: A0% o 4000 Cormmon Tests/Tasks
Term 4 Totals:| 100 | 100.00

Print Task Grid |

E =port ta Excel |

Capture kMarks |

Subject has not been YWayddated.

Done |

1. Select a Grade and a Sdbject.

2. Click on the Task Description to highlight the official task and click on the Edit Task button.

3. The following screen will display:




|Life Orientation [Gr 7) | Grade 7

Dezcription: |1

Afrikaans: |1
Tope: |"5‘33@'"""""3""t j Common Test/Taszk [For Common Tasks /
7 E=ams / Quarterly Tests, select to print a
Term: [Term1:2015/0114 - 2016/03/26 ~|  Dater |zp1si01i28  ~ distribution report per lewel ]
Formal [ ask o lmlyp=bir frelde I BE changed . - TOU may also mamtam T opTesr S eis—arm-tiretisiti
ul Taszk Type: |.~'—‘-.ssignrnent ﬂ Task Date: |zp1s5/m128 - Common Test/Tazk: [ Tazk Raw Total: | Fill \)
W //

Topics/Skills

1. Development of the self pL #* Fimed: Cannot change during “weights Calculations.
- 0 = Mot Fized.

. Concept: =elf-image

. Puberty: body changes = Faw Total: FO
- Peer pressure Fixed Raw Tatal: [ 0
Personal diet and nutrition . . .
[1 02. Health, social and environmental responsibility Fixed Term Weight % | 70
- Substance abuse Include in SBA Year Mark 7 v
. Concept: environmental health
. . Common diseases: TB etc Fixed SBA vear Weight % | 233

[1 03. Constituticnal righte and responsibilities -

Activities for Task :
Activity (vellow = Formal) Drate Mark Weight %

The Weightingz for all activities must add up to 100,

Ta maintain the Dates/Mark s wfeigths:
- Click 'Maintain T ask Activities'
- Click "M aintain D atesz/M ark.z s eights'
- Capture the Dates/Markz M eigths
OR Click ‘Auto Caloulate wWeight'
- Double Click. on Date Cell to uze Calendar
- Click 'S ave’

I aintain Task Activities | Save | Done |

3.1 Choose the Task Type, choose the Task Date, tick if it is a Common Test and change the Task Raw
Total(optional).
3.3 Click on the Save button.

4. Some of the official tasks have official activities that are already implemented for you. Therefore you cannot
add to existing activities.
4.1 Click on the Maintain Task Activities button. You can Add, Edit and Delete activities. NB: You cannot
delete an official activity.

Activities for Task : /
Activity (vellow = Formal) Date / Mark Weight % The “wWeightingz for all activities must add up to 100,
Freguency of participation - Formal Z015/0ET 20 50.00 To maintain the Dates/Mark s W eigths:
Movement performance - Formal 201;}61 127 10 50.00 - Click 'Maintain Taszk Achivities'
- Click 'Maintain D ates/M ark s M eights'
TOTAL 30 100.00 A
/ - Capture the Dates/Markz w eigths

ORF Click ‘Auto Calculate W eight'
- Double Click on Date Cell to use Calendar
- Click "Sawve'

Add Activity | E dit Activity | m M gintain D atesM arksAadsights Done

4.2 Click on the Maintain Dates/Marks/Weights button to change the existing Date, Mark and Weights(
if necessary).




4.3 Remember :that the weightings for all activities must add up to 100. If you are not sure of how to
calculate the weight click on the Auto Calculate Weight button it will automatically calculate the total

weight of all activities to 100.

Activities for Task :

Activity (ellow = Formal) Date Weight %
Freguency of participation - Formal 2015001127 50.00
Mowement performance - Formal 2015001727 50, 00

TOTAL 100,00

The weightitigs for all activities must add up tao 100,

To maintain the D ates/Mark.zweigths:
- Click 'Maintain Task Activities'
- Click ' aintain Datez M arkz ' eights'
- Capture the D atez/M arks W eigths
OR Click ‘Auto Calculate WwWeight'
- Double Click on D'ate Cell to use Calendar
- Click "Save'

| Auto Calculate wieight Save Done
4.3 Click on the Save button.
4.4 Click on the Done button.
How to validate your tasks?
5. Click on the Weights/Validation button to validate your tasks.
School Based Assessment for 2016 (12.3.11) ™ a
Grade: | Grade 07 w | Subject: |Life Orientation [Gr O7) - [ Max View
Include #cdd New Tasks |
- . Common L . Raw | Term |
T T azk Description [Englizh] Test! Activity| Topic Flanned T ask | weight in SBA wafeight -
[ellow = Farmal T azk] T ask Count | Count Drate Tatal = ear = Edit Taszk |
= M ark =
Term1 |1 (Assignment) - Formal [ mo [ o [ 1 [zo1emzms| 70 | 7000 | wes | 23.34 | Delete Task |
Term1 |2 (FET) - Formal | me | 2 | 1 Jzo1emzms| 30 | 3000 | wes | 988
Term 1 Totals:| 100 | 100.00 wieights /W alidation
TermZ [3 (Mid-year examination) -Formal | ves | 0 | 1 [2016/0621] 70 | 7000 | Yes | 2335
Termz [4 (PET) - Formal Mo | 2 | 1 [zotemerz] 30 [ 2000 | wes [ 293 |
6. Click on the Save/Validate button.
School Bazed Assessment for 20 15‘{!%3.11] - Y
Pk U
Grade: |[Grads 7 ~| Swubject: [Lis D‘Tn [Gr 71 - T kax Wiews
Include
c . & T X SE
Tem VRl e e Teas Y| Loms | PEmns? | Task wisiane| Z55 | wiishe
= A arke. =
Terml |1 (Assignment) - Formal | No | o IN=  [zoismies]| vo 7000 | wes | 2332 |
Terml |2 (PET) - Formal | Mo | =z | XN |zot1smo1s27 | =0 30.00 wes .99
Temsg 1 Totals:| 100 | 10000
Termz |2 (Mid—year examination} - Formal | ves | o ZDNS/0E/M0E | 7O 70.00 res 23.35
TermZ |4 (PET) - Formal | MNo | = Zo19Msoa| 30 30.00 res 5. 99
Term 2 TotiNg:| 100 | 100.00
Term2 |S (Project) - Formal | Mo | 5] 2015/07/2TRTO0 70.00 Wes 23.34
Term3a |6 (PET) - Formal | Mo | = Zois/maza| )| s0.00 wes 9.99
Term 3 Totals:| 100 \00.00
Terma [T (PET) - Formal | Mo | = 20151012 =0
Terma |8 (End-of-year examination) - Formal | ves | 5] ZO015M0MS | 7o
| SBA Year Mark - Conwvert Marks using Weight: 40% o
Term 4 Totals:| 100
\ Sawe #Walidate |

Subject has not been Yalidated_

[Z D one 1

7.
8.

Click the OK button.
Click the Done button.



How to capture marks?

9. Click on the Capture Marks button to capture the marks for the specific subject.

9.1 If you did not validate the tasks the following message will display(Refer to number 5):

User Message Iﬁ

Subject has not been Validated.

Please Contact Your Administrator.

10. The Grade and Subject is already default depending on the grade and subject you last opened and
validated. Choose the Class, the Term and click on the Go button to display your learners according to
their tasks and its activities.

 Maintain Learner Task Asses

Marks Security: OFF

Grade: |Grade7 +| Subjeckt |LifeDlientatiDn[Gr?] ﬂ
Go

Sorting:

Class: |?B ﬂ OR Subject Group: | ﬂ W

Temm: |Terml: 2015/01/14 - 2015/03/25 |

-1 = Abszent Subij. Tatal: 100 | Learmers #:

TASKS|TASK 1 TASK 2 |
Life Orientation (Gr T)
Class : 7B

Activities Frequency o|Movement p¢
Weighting 70 50 a0 30
Total Mark 70 20 10 30
Include in 5BA Y Mark T T TOTAL
nclude in ‘ear Mar es es ‘weighted

Term Term1 Term1 b ark,
Date | 2015/01/26| 201 5/01 /27 | 2015401 /27 | 2015./01 /27

Acc No |Learner Gender T1 T2:Al T2:A2 T2
130584 |DALIWWE, Tumelo Male 45 20 10 30
229 JOLINGANE, Themba Male &0 10 30
11/0208 [JONAS, Jima Male 10 10 22
186 KAMA, Mpho Female 10 10 22
10/0245 [KHASANE, Lebohang Female 10 10 22
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144/01 08| KHATI, Neo Female 15 10
13/0611 |KHOAELE, Rethabile Female
12/0363 |KHOLOANYANE, Pulane Female
12/0321 |KHOTSENG, Tumelo Male

15/0012 |KLASSEN, Palesa Femals
130547 |KOPAMOTSE, tumeleng Male

120775 |KBAAlI Palesa Eemale
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Weighting |nfo | Levels | Export to Excel Frint grid for mark entry Print with marks

11. Click on the Save button.



12. Click on the Done button(x2).

How to Transfer SBA marks to Learner Reports and Schedules?

12.Curriculum 12.7 Maintain/Print 12.7.16 Maintain 12.7.16.3 Maintain
Related Data Learner Progress Learner Report Results per Subject
Reports Cycle Result

13. Choose the Grade, Subject, Class, Cycle and click the Go button.

Subject: |Life Orientation [Gr 7] ﬂ
Class: |?B j OR Subject Group: | <MHones> j
Report Cycle: |Term 12015401414 - 201503725 ﬂ

Sorting:
|sphabetical | [ bax Wiew

MHumber of Learners: 52
All marks for learners must be captured to capturefszave comments.
-1 = Absent, -2 = No Marks.
Report <> Calculation | New for Report | Captured | I Show Tasks

-

Cellg)| Celle % |Lewel|Lang Select Comment 1

Acc Mo Learner Gender o |Lavel
1370584 DALMWE., Tumnelo kdale
229 JOLINGAME., Themba hdale
110205 JONAS, Jima Kale
186 Kaka, Mpho Female
100248 KHASAME, Lebohang Female
141 /01 KHATI, MNeo Fermale
13/0611|KHOAELE. Rethabile Female
12/036F KHOLOANYANE, Pulane Female
12/0321|KHOTSENG. Tumelo kale
15/001 A KLASSEN, Palesa Fermale
130547 KOPAMOTSE . Iturmelenag Male
12/0239 KRAAL, Palesa Female
-223 KUMaALD, Earabo Female
209 LEMAME ., Sella kale
1240331 LIMNDA, Unathi Fermale
-216 rABOMNA. Boiturnelo kdale
-225 MAE M, Keitumetse Female
12034 MAFOHLA, Mikivee Female
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Export to Excel | Print Grid

14. Click on the Save button. NB: repeat for every subject
15. Click on the Done button.



How to print the Learner Report?

12.Curriculum 12.7 Maintain/Print 12.7.19 Print
Related Data Learner Progress Learner Progress
Reports Reports

16. Select Grade, Class, Year, Cycle and click on the Go button.

ptions
ade:|Grade1 v | Class:|1a _»|Year|2m3  ~| Cyele:| TERM1 : Foundation
Learners Select Language To Print
[Click on the box to select a learer) Class | Sewced CE== 1525 (yumber of learners for the
Marme | Langu... | - " Afikaans | 0 1] * English | 32 n specific language indicated)

[ DINGALD, Eharya E i :
[JLAME, Tebogo Filter Dptions
[J LEELW, Tshiamelo * whole Class (" Selected Leamner/s

[C] LEPOTA, Bokamoso
[C] LESHORDO, Lehloo
I MACALS, Sithembile
[ MAFALE, Lesedi

I MAGAGULA, Oreratile
] MAKHOMGOAMA, Karabella
I MaLOKA, Bophelo

[ MASIU, Sabata

[ MATI, Charmaine

[ MOJAPELD, K.gobudi
] MOKOEMA, Boitumelo
[CIMOLETE. Busisive
[ MOMTSITSI, Clytan
[ WMOTS0MI, Luckyboy
[ MPHANY A, Kultloano
] MPHOHLE, Lerato
[CIMPOTA, Kearabetswe
] MTHIvA, Bokang

[CIMEATLD, Boklokwa
1 MK IREUIARL A Maate

Report Format

m

m

04. Progrezs Format with Outcomes - All Terms

05, Progress Format with Averages - All Terms - Landzcape
[v Use Systen 06. Progress Formnat without Averages - A1 Termns
07 GET Progress Fomnat with Averages - Al Terms -L andscape

08, GET Progress Format without dverages - All Terms - Landscape ™
Default Printed LetterH}ﬁﬁ Page Margin Right (rm]:

|dze Printes

Blank Repont Cavers per Phase

#n Phaze Intermediate Phase  Senior Phase  FET Phase

Ca%er Language:  Afikaans (¢ English Frint Blank Repart Cover |

mmmmmMmmMMMMMMmMMIMIMmImMmMIMmIMmmMm

Review Learner Average Pritt Progress Feport Done |

17. Either select the Whdle Class or the Selected Learner opti
18. Select the Report Format and click on the Print ProgreSs Report button.
19. Print Learner Reports.

Print rts *_—‘ " _
A\ &)@ #loee <[ [| 1« [ 11w b M =4

Preview

10. How to print Marks Schedules?




12.Curriculum
Related Data

12.9 Curriculum
Related Schedules

—

and Printouts

12.9.12 Internal

Cycle Mark

OR

Schedule per Grade

10.1 Select Grade, Class, Cycle and click on the Go button.

™~

12.9.15
Departmental Mark
Schedule per Grade

A

rade:

Grade 1

=

Clazs: |1,.'_\

GO

Cycle: | TERMT

ﬂ [~ Max View

Export to Excel

Print Grid

| Done |

I~ Report Split

Sorting: | Alphabetical -

Shoy: © Levels

VOORWAARTS GET SCHOOL
Internal School Mark Schedule
For: Grade 1, Class:1A, Cycle: TERM1 2013

TTeeYe————————

/

Humber
hocezzion
Number

Learner Hame

Gender
Learner Mode

(most frequent

rating =zcale)

4]
(Gr

(Gr

Life Skills

(Gr

Mathemat ics

eport General Comment

10160

DIMNGALD, Khanya

a7

12126

LaME, Tebogo

12124

LEELMW, Tshiamelo

10188

LEPOTA, Bokamoso

12122

LESHORO, Lehloo

12135

MACALA, Sithermbile

12136

MAFALE. Lesedi
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11055

MAGAGULA, Oreratils

9 (12102

MAKHOMNGOANA, Farabello

12120

MALOEA, Bophelo
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11 [10164

MASI, 5Sabata
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MATI, Charmaine
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10.2 The schedule can be set to show Levels oy’'Marks.

10.3 The schedule can also be set to show th€ individual marks for the subject split on the report.




Internal Cycle Mark Schec

Grade: |Grade1 j Clazs: |1A j GO Expart to Excel

Cycle: |TEF|M1 ﬂ [~ Max View Frirt Grid | Done |

Sorting: | Alphabetical  w

Showe © Levels * Marks

VOORWAARTS GET SCHOOL
Internal School Mark Schedule
For: Grade 1, Class:1A, Cycle: TERM1 2013

-

(G
nf
m

Learner Mame Report General Comment

raonal and
Social

Hunber
hocession
Nunber

Gender
Learner Mode

(most frequent

rating =cale)

Creative Arta
Pe

and Technology

Mathematics

10160|DINGALD, Khanya
12126|LAME, Tebogo
12124|LEELW. T shiamelo
10188|LEPOTA, Bokamoso
12123|LESHORD. Lehloo
12135| MALCALA, Sithembile
12136|MAFALE, Lesedi
11055 MAGAGLILA, Oreratile
12102 MAKHOMNGOAMA, Farabello
12120|MALOEA, Bophelo
10164 MASIU., Sabata

5
=1
o
b

W 0O~ )T [ DD P2 =

[ e o o o
o|o(o|o(o|o(o|o|o|a
o|Io(o)jo(o|o|o|S

Jry
jury




