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General Instructions on using SA-SAMS Manual:

[0 Click on the menu option to open the required screen.

71 Click on Save to update all capturing.

[l Click on Done to exit the screen.
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The following symbols are used in the manual to indicate the required action with every

screen:
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=

|
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A. INTRODUCTION

1. Purpose of the module
The Learner Unit Record Information and Tracking System (LURITS) Approval module (Fig. 1) on
SA-SAMS is used to approve the School, Learner and Educator information for submission to the
provincial education department and upload on the LURITS system. This data can be used to track
learners and educators across the country.

SA-SAMS : School Administration and Management System

MAIN MENU
1. General School Information 11. Financial Assistant
2. Human Resource Information 12. Curriculum Related Data
3. Leamer and Parent Information 13. Timetabling Aszistant
4. Leamner Listing 14. Physzical Resources
5. Govemnance Information 15. Library Module
6. Standard Letterz and Forms 16. Security and Database Functions
¥. Export Data 17. Lurits Approval Module
8. Annual Hational Asseszment

Figure 1: Main Menu

Usage of this Module is dependent on data already being captured in other modules e.g.

Module

Data to be pre-captured (with the associated screen nr)

School details (1.1), Grades (1.2), Classes (1.3), School Terms (1.6),
subjects (1.5) offered by the school

Educator details (2.1) and Staff details (2.3)

3or4

Learner data (3.1.1), learners assigned to classes (3.1.5)
Subjects assigned (12.1.14)

8&12

ANA Marks & CAPS task marks captured

16

Security- Maintain Users (16.12)

roval Module
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B. Contents of the Module

2. Approving School Information for LURITS
“f Click on the LURITS Approval Module to open the LURITS approval module (Fig. 2)

automatically.

urits Status Statistics School Information T Learmer Infarmation T Educator Information T Staff Infarmation T Batch Processor

cipal Approval and Deployment

Approve your School, Learner, Educator and Staff data on each page. Once you have approved all the records.

then you can DEPLOY your database. After deployment. you will find your database to send to the province in Deploy Database
C:AExportD ata\LURITSData. Copy the database onto a CD or memory stick and deliver to the province.

Frincipal D eployment Report
A signed report must ac pany the datab for deploy

t to the provincial EMIS unit. The report will be generated Print Feport

Principal Deployment Report

Province:
District:

School Name:
Emis Number: 700890111
School Postal Address: GLEN ROAD 12

Gauteng

Central

W aterkloof W aterkloof
o1& Pretaria
o
School Telephone Number: 0127441445 School Fax Number: 043 7351433
School Email Address: atirling@iafrica.com
Frincipal's Initials: CH Principal's Surname: FOSTER i

CLEVER KIDS HIGH SCHOOL

Region: Central
Circuit: 7

School Physical Address: GLEN ROAD

Status flag code

Description

After you have deployed your database. you must Main M
copy it onto CD' or memory stick and deliver it to the A Menu

1

Record new/changed - awaiting approval by principal

Provincial EMIS unit. Your databasze will be on your C

Fecord approved - to be zent ta LURITS

drive in the folder ExportD ata under LURITSD ata

Fecord written to deployment database - in transit

Unsuccessiul update on Pravincial LURITS database

The South African Schools Act, Mo, 84 of 1996 [zection 59 [1] and [2]], provides that every

o [ oo |

Successfully updated on Provincial LURITS database

zchool must supply information about the school az is reazonably required by the Head of
Education

Figure 2: LURITS Data Centre

e Scroll down on the Principal Deployment Report to see the deployment status of the school
(Fig. 3)




Frincipal Deployment Report

Lurits Status Statistics T Schoal Information T Learner Information T Educatar Information T Batch Processor

Principal Approval Sections

Approve School Information | Approve Learner |nformation ‘ Approve Educator [nformation |

A zigned report must accompany the database for deploy
automatically.

t to the pr

ial EMIS unit. The report will be generated Pritt Report

W aiting Approval

Lurits Deployment 5Status
School Information
Current Learner Information
Archived Learner Information
Current Educator Information 34
Archived Educator Information

Approved

846

| certify that the information provided on this report and databaze iz to the best of my knowledge and belief corect and complete.

Date Principal's Signature =
| [
Deploy Database
— After you have deployed your database. you must i
Status flag code | Description copy it onto CD or memory stick and deliver it to the SR
1 Fecord new/changed - awaiting approval by principal Provincial EMIS unit.
2 Fecord approved - to be zent to LURITS
3 Record written to deployment database - in transit 3 : -
3 Unsuccessiul update on Provincial LURITS database The South African Schools Act, No. 84 of 1936 (section 53 [1] and [2]), provides that every
5 Sucoessfully updated on Provineial LURITS database zchool must supply information about the zchool az iz reasonably required by the Head of

Education

To app

Figure 3: LURITS Principal Deployment

rove School Information, Click on School Information button.

Print School Information

[

Learner Information T E ducator Information T Staff Information T Batch Processor

Lurits Status: 1 The School Information has been updated and iz ready to be approved. | « |
Lurits Heason
General Details
E mig Mumber: 700230111 [Pravince: [Gauteng
Official Mame of School: CLEVER KIDS HIGH SCHOOL
E ducation Region: Central E ducation District: |Centlal
E ducation Circuit: 5
Postal Address: Physical Address: f ]
GLEM ROAD 12 GLEM ROAD
‘whaterkloof ‘waterkloof
0181 Pretoria
0181
S chool Telephone Code: 0z Schoal Telephone Mumber: 7441445
School Fax Code: 043 School Fax Mumber: 7351493
5 chool Email dddress: ztirling@iafica.com
Principal's Contact Details
Principal’s Initials: CH Frincipal's Surname: | FOSTER
Principal's Home Telephone Code: 043 Frincipal's Home Telephone Mumber: |?2892?3
Principal’s Cellphone Mumber: 0523129986
PERSAL Details
PERSAL Pay Point Number: [0500/05440 [PERSAL Component Number: [ =

| certify that the information provided on this form s to the best of my knowledge and belief corect and complete. [

Stab

After you have deployed vour database. pou must

us flag code copy it onto CD or memory stick and deliver it to the

Drescription

I air b enu

1

Recaord new/changed - awaiting approval by principal

Provincial EMIS wunit. Your database will be on your C

2 Record approved - to be sent ta LURITS drive in the folder ExportData under LURITSD ata

3 Riecord written to deployment databaze - in transit : : :

1 Unsuccessil update on Provincial LURITS database The South African Schools Act, No. 84 of 1396 (section 533 [1] and [2]), provides that every
5 Successiully Updated on Provincial LURITS database school must supply information about the school az iz reazonably required by the Head of

Education

Figure 3: School Information




Click on the ‘I certify that the information provided on this form is to the best of my

knowledge and belief correct and complete’ check box and then click on Approve button.

User QQuestion?

Figure 4: User Question

¢ Click on Yes button and then OK button to confirm approval on Figure 4 above.

" Lurits Data Centre

School Information T Learner Information T Educatar Information T Batch Processor

Frincipal Approval Sections
‘ Apprave Learner Infarmation ‘ Approve Educator [nformation |
Frincipal Deployment Repart - 1
A zigned report must ac pany the datab for deploy t to the provincial EMIS unit. The report will be generated Frint Report
automatically.
-
Lurits Deployment Status Approved ‘Waiting Approval

School Information bl
Current Leamer [nformation

246

Archived Learner Infarmation

Current Educator Information

34

Archived Educator Information

Date

| certify that the infarmation provided on this report and databaze iz to the best of my knowledge and belief correct and complete.

Principal's Signature =

[

Deploy Databaze

Status flag code  |Description

After you have deployed your database. you must M
copy it onto CD or memory stick and deliver it to the e

1 Fiecord new/changed - awaiting approval by principal Provincial EMIS unit.

2 Record appraved - to be sent to LURITS

3 R ecord written to deployment database - in tranzit : ; :

3 Unsuccessiul update on Provincial LURITS database The South African Schaals Act, Mo. 84 of 1336 [section 53 1] and [2]l. provides that every
R school must supply information about the school as is reazonably required by the Head of

5 Successfully updated on Provincial LURITS databaze e

Approval’ to ‘Approved’

Figure 5: LURITS status statistics

After approval of School information the Principal Deployment Report changed from ‘Waiting

e The LURITS Status of School Information changed from 1 to 2.

Lurits Appfgva'I_M;dulle_.



2.1 Approving Learner Information for LURITS

e To approve, the Learner Information, click on the Learner Information Tab,
e To view learners, users may click on Show All Current Learners button or filter through the
learners with Grade and Class drop down lists to view sand approve specific learners.
urits Data Centre
Lurits Status Statistics T School Information T Leamer Inf T Educator Information T Eatch Processor
Learners: Grade 2
Grade: |Grade 2 - Show All Current Leamners ] Show All Learners with Tracking Numhels] Prink
Class: b Show All Archived Learners ] Learners in Grade 2: 11 1 Export to Excel
Lurits Mumber | accession Mumber | Suname I First Name I Grade Class | Recoid 5] |
1300 |ADAMS TATUM SADE Giade 2 28, 1 ]
1901 AREMDSE LEIGH-L'*NM DEVENEIGH |Grade 2 2C 1
|1BD2 " BRATJIES MALCOLM BEYAN Grade 2 2B 1
1903 BALENI THANDIWE JABULILE Grade 2 2B 1
1904 BASSOM SARAH Grade 2 2C 1
1905 BLOEM CHELSEA LARA Grade 2 28, 1
1906 BOSALETSI KEEMAN BOSALETSI Grade 2 2B 11
1303 CIMDI REATILE Grade 2 2C 1
1910 COETZER CALLEIGH Grade 2 2C 1
191 COOLLEMN REECE KEMMMNETH Grade 2 28 1
1912 CORMELISSEM LIZ4MME CHARESE CORMELIS Grade 2 28 1
1913 COSSIE CRYSTALWINH MAABIEL BIIRE Grade 2 2B 1
1914 D& SILVa, CHIARRA VIRGIMIA Grade 2 2C 1
1916 DOKTER JONATHAMN Grade 2 ] 1
1917 DOWNDOLO UNATHI Grade 2 28 1 <
4 | W]
| certify that the information provided on this form is to the best of my knowledge and belisf conect and complets. [ PR
- After you have deployed your database, you must Main M
Status flag code | Description copy it onto CD or memory stick and deliver it to the Anilleny
1 Record new/changed - awaiting approval by principal Provincial EMIS unit.
2 Record approved - ko be sent to LURITS
3 Record written to deplapment database - in bansit 3 :
3 Unsuceessil update on Provincial LURITS database The South African Schools Act, Ma. 84 of 1996 [segtmn 59[1] and [2!], pravides that every
T gchool must supply infarmation about the zchoal as iz reazonably required by the Head of
5 Successfully updated on Provincial LURITS database Edbieetior
Figure 6: LURITS Learner Information
e Alearner is highlighted in Red when some of the required data is missing. By placing the cursor

over the red highlighted learner, the system will provide more Information regarding the information

missing.

ts Data Centre

Lurits Status Statistics T School Information T Leamer Inf T Educator Information T Batch Processor
i Leamers: Grade 2 -
Grade: |Grade 2 - Show All Current Learners I Show All Learners with Tracking Numbelsj Print
Class: v Show All Archived Learners I Leatners in Grade 2: l— Expart to Excel
Lurits Mumber Accession Mumber Sumame First W ame Grade Class Fiecord 51 |
1500 ADAME TATUM S4DE Grade 2 28 i
1501 ARENDSE LEIGH-L'YNN DEVEMEIGH Grade 2 2C 1 )
|1SD2 " BAATIES MALCOLM BEVAN Grade 2 2B il
1503 LE b g THAMDIWE JABULILE Grade 2 2B 11
104 L’;iif;"'f_w‘”g fields are SARAH Girade 2 a0 i
1405 B CHELSEA LARA Grade 2 a8 i
1508 Bl Citzenship KEEMAM BOSALETSI Grade 2 26 I
1909 Cl REATILE Grade 2 aC i
1510 C CALLEIGH Grade 2 aCc I
1911 Cl REECE KEMNMETH Grade 2 28 1
1912 C LIZ&NME CHARESE CORMELIS Grade 2 24, 1
1913 C CRYSTAL WINH NASBIEL BIIRE Grade 2 2B I
1914 DaSITVE CHIARRA VIRGINIA Grade 2 aC 1
1916 DOKTER JONATHAN Grade 2 2B I
1917 DONDOLO LINATHI Grade 2 24, 11 =
o | Sul
| certify that the infarmation provided on this form s to the best of my knowledge and belief corect and complete. [ & pproy
— | After you have deployed your database. you must T
Status flag code | Description copy it onto CD or memory stick and deliver it to the Mair Menu
1 Record new/changed - awaiting appraval by principal Provincial EMIS unit.
2 Record approved - o be sent to LURITS
3 Fiecord written to deployment databaze - in transit
I Unsuccessil update on Provincial LURITS databass The South African S_chools Act, Mo, 84 of 1996 [zection 59 [1] and [2]_], provides that every
== school must supply information about the schoal az is reasonably required by the Head of
5 Successully updated on Provincial LURITS database Bl i

roval Module

|
Py

o
fap

Figure 17: LURITS Data Centre



o To fix the red learner, double click on the name of the learner in question and provide the missing
information. When all the learners are corrected and there are no more red learners, click on the ‘I
certify that the information provided on this form is to the best of my knowledge and belief
correct and complete’ check box and then click on Approve button.

e Click on Yes and OK buttons to finish.

2.2 Approving Educator Information for LURITS

o To start approving the Educators, click on the Educator Information tab. Figure 8 below will
appear.

urits Data Centre

Lurits Status Statistics T School Information T Learner Information T Educator Information T Batch Processor
All Current Educators
Show All Current Educators ] Frint
Filter By: vi . Total Educators: |2
Show All Archived Educators | EroitioEr
Educatorld | EducatorCode | Surname (I First Mame ' Identification Mumber | Flecord Status ]|
4 21 Alberts Lizelle 8103060020082 1 |
27 B4 Anderzon h argie 8307120054085 1
1 1 Bekker Marié 6410040024081 i
4 84 Bester Je 7905295001098 i
7 a0 Bock F: 5207020095085 1
43 9 Britz Lovie 5307250071085 1
46 93 BROWN Beulha 1 i
42 85 Caohn Mrs | 5001012020020 i
a 27 Crawford Aletta 4712060057086 1
ll} E7 Conald Des 54031 95063087 1
3 19 Conald Susan 5708110106088 i
25 58 Cu Buisson Mrs B50E0E5050080 i
32 74 du Plessis Debbie 5212020017083 1
45 55 FEMWICK. Mizs 8312140143080 1 |
14 38 Gous Tersia 5211280082080 1 =
< | [
i certify that the information provided on this form is to the best of my knowledae and belief correct and complete; [v Approve
— After you have deployed your databasze. you must .
Status flag code | Description copy it onto CD or memory stick and deliver it to the SRR
1 Record new/changed - awaiting appraval by principal Provincial EMIS unit.
2 Fiecord approved - to be zent to LURITS
3 Record written to deployment database - in bransit : ; -
3 Unsuccessiul update on Provingial LURITS dalabase The South African S_chnnls Acl, Mo 84 of 1996 [se;hnn B9 [1] and [2]_], provides that every
e zchool must supply information about the school az iz reazonably required by the Head of
5 Successfully updated on Provincial LURITS database Eriatior

Figure 8: LURITS Educator Information

o Click on Show All current Educator button, or filter by surname to view educators.

o Click on | ‘certify that the information provided on this form is to the best of my knowledge
and belief correct and complete’ check box and click on Approve button

e Click on Yes and OK button to finish.

Lurits Appfgvall_Madulle_l_,_



2.3 Deploy your Database to LURITS

When School, Learner and Educator information is approved, on the LURITS status statistics, click
on Deploy Database button.

= Lurits Data Centre

School Information T Learmer Information T Educatar Infarmation T Batch Processor
- Principal &pproval Sections
Approve School Information ] Approve Learner Information ‘ Approve Educator [Hfarmatio |
- Principal Deployment R eport - 1
A zigned report must pany the datab for deploy t to the pi ial EMIS unit. The report will be generated Prirt Feport

automatically.

Date Deployed: Deployment Code: =5
Lurits Deployment Status Approved Waiting Approval

School Information *

Current Learner Information 110 736

Archived Learner Information

Current Educator Information 34

Archived E ducator Information

| certify that the information provided on this report and database is to the best of my knowledge and belief corect and complete.

a1 §

[
Deploy Databaze
— After you have deployed your database. you must .
Status flag code | Description copy it onto CD or memory stick and deliver it to the Main Menu
1 Fecord new/changed - awaiting approval by principal Provincial EMIS unit.
2 Fecord approved - to be sent to LURITS
3 Record written to deployment database - in transit : ; -
3 Unsuccessiul update on Provincial LURITS database The South African Schaals Act, Mo. 84 of 1338 [section 53 [1] and [2]). provides that every
e zchool must supply information about the school as is reazonably required by the Head of

5 Successfully updated on Provincial LURITS database i

Figure 9: LURITS Status Statistics

e On Figure 10 below, click on Yes to deploy the database.

User Question?

This action will create a database ko be deployved to the provincial EMIS unit For the learner tracking system, Are vou sure you wank to continue?
‘¥ou cannok reverse this action,

Yes

Figure 10: Create a database for LURITS deployment.

e User is then prompted to print the Principal’s Deployment Report. Make make sure that the printer is

connected and switched on before clicking on ‘Print’ as on Figure 11 below.

A B
)
u 't's'Ap’p

’r,oval Module




General ]

~ Select Printer -
‘ $ | evmark E250dn 23 STATISTICAPDF
.415 Microsoft Office Document Image Writer  ©2a Celtic
<24 PrimoPDF 4 Chestah
< I >
Statuz: Ready [ Printtafle  Freferences
Location:
T Find Printer...

— Page Range 1
Al Mumber of copies: i'l 3:
™ Selection 7 Cument Page
" Pages

LR
Erirt | Cancel I

Figure 11: Print

¢ Following successful deployment and printing of the deployment report, the principal must sign the
report.

o The deployed database can then be located in the export data folder under LURITSDATA. The
name of the file will include, the EMIS number, date and time of deployment.

3. The Feedback Process

o After submitting your CD to the EMIS Department, your data, as contained on the CD or flash disk,
will be Uploaded to the National Department of Education by the Provincial LURTIS administrator.
The National department of Education will then send the Provincial LURITS Administrator Feedback
Files. These Feedback files will be copied onto a NEW CD and in turn be supplied to each Individual
School for loading back onto their SA-SAMS PC. Once you receive your Feedback CD for EMIS you
need to insert it into your Main SA-SAMS computer.

e After clicking on ‘Lurits’, you need to click on Batch Processor tab. After clicking on Turn on
Lurits Batch Processor button, you need to click on Process Files button.

-y Lurits Appfpvall_l\ﬂ;du"le :



Lurits Data Centre

Lurits Status 5tatistics T

School Infarmation T

Learner Information

E ducatar Information T Batch Processor

v Turn on Lunts Batch Processor

i~ Process Feedback Files-

The Luritz Batch Processzor iz turned on and ready to process feedback files.

i~ Transfer Feedback Files

Fecord approved - to be sent to LURITS

Record written to deployment database - in branzit

Unzuccessful update on Pravincial LURITS databaze

| g o fra

Successfully updated on Provineial LURITS database

= ——— The File Transfer Manager utility makes the
Receiving T Processed T Ermars 1. T:e Batch Plﬂcessm_ugllly 1% transfer of Lurits leedhagck [ilesyelfmtless The
used to create the require -1 - - - i
- Feedback Files Received - directory structure to transfer files ;‘::Iel::yf;ﬂﬁ:d::;igeggjﬁggo[gztt[{ ;‘; E%D‘E{;Edba':k
using the Transfer Files Manager. received from the province to the required
2. The Batch Processor is used to Hceerand diteclong
import the feedback data return
from Lurits into the school
database._
Pleasze click on the Process Files button to
create the required directory structure for the
Process Files File Transfer Manager utility.
Ready to create directory
structure.
After you have transferred your files, pou can process
them
Backup School Database [v
— After you have deployed your databasze. pou must b it b
Status flag code | Description copy it onto CD' or memory stick and deliver it to the e
1 Fecord new/changed - awaiting approval by principal Provincial EMIS unit.

The South African Schools Act, No. 84 of 1996 [section 59 [1] and [2]), provides that every
zchool must supply infarmation about the schaal as is reazonably required by the Head of

Education

Figure 12: Batch Processor

e After clicking on Process Files button, click on OK button

o After Clicking on Transfer Files button, you need to click on Imported Interface File(s) button.

'
s

I
.Lqri_t‘s Ap

) |
p

>

LURITS/SA-SAMS Import Interface [School Manager)

education

Learner Unit Kecord Information And Iracking system

LURITS/SA-SAMS Import Interface [School Manager]

ImportinterfaceFile[s)

LURITS

SA-SAMS

Figure 13: LURITS/SA-SAMS Import Interface

roval Module



o After clicking on Imported Interface File(s) button you will be given the opportunity to point to the
location of the Feedback Files-CD that you received back from EMIS.

Interface files to be imported selection

Lok jn: | £ EdusolSAMS v O % E-

iy ) Backup
I_\é {ﬁData
My Fecent | C)learnerPhatos
Documents  |[)5A5aMSInterface

— |2 SASAMSInterfaceConfiguration

)

e

Desktop

&

My Documents

kly Computer

File: name: || ~ | [ Open ]

by Metwork,  Files of bype: | Interface Files [*.#ml] ;_v:| [ Cancel ]

Figure 14: Imported Interface Files
+ Point to the location of the feedback files on the CD or flash disk provided by the province.

o After clicking on Open button the screen will indicate to you that the Import completed successfully.

LURITS/SA-SAMS Import Interface (School Manager)

4 education LURITS e

SA-SAMS

Learner Unit Record Iinformation And racking System

1] Import completed successfully
2] Press 'Import Interface File(s]" for another import OR
3] Press 'ProcessFiles’ inside the SA-SAMS LURITS module

ImportinterfaceFile[s] ]

Figure 16: Import completed successfully

e After clicking on Exit button, you will notice that the Selected Feedback files from the CD, has been
placed in the Receiving tab.




rits Data Centre

Lurs Status Statisics | School Infamation ||

LearerInfomation | Educator lnfomstion | Batch Pracessor

1~ Process Feedback Files-

Receiving Processed Errors

- Feedback Files Received

¥ Turm on Lurits Batoh Procsssar

[The Lurits Batch Processor is tumed on and ready to process feedback files.

database.

_ The File Transfer Manager utility makes the
Ll e e R transter of Lurits feadback files sffortless. The
:i’;nl;y“'j::‘;m: e utility provides the functionality to copy feedback
using the Transfer Files Manager.

2. The Batch Processor is used to
import the feedback data return
from Lurits into the school

Frocess Files

[Ready to process files.
Tranfer Files

Backup School Databass [V

1~ Transfer Feedback Files

files from a media source [such as CD ROM)
received from the province to the required
Receiving directory.

Ready to Transfer Files.

Alter you have transferred your fles, you an process
them

After you have deployed your database, you must Main M
copy it onto CD or memory stick and deliver it to the S

Provincial EMIS unit.

Status flag code | Description
1 Flecord new/changed - awaiing appraval by principal
2 Flecord appraved - o be sent to LURITS
3 Flecord written to deployment database - in transit
4 Unsuceessiul update on Provinial LURITS database
5 Successtul updated on Pravincial LURITS database

The Sauth Aftican Schaols Act, Mo, B4 of 1996 [saction 53 [1] and [2]), provides that svery
sehool must supply information about the schaal as is 1easenably required by the Head of
Education

Figure 27:

Batch Processor

To conclude the process you need to click on Process Files button, after which you will receive
notification that the process is complete.

To exit click on Main Menu button

’r,oval Module
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Feedback/Contact Form

Your feedback is important to us. Please leave any comment that you want. If you are
struggling with anything in this module, please send us an email and remember to also
give us a number or email to contact you back with.

Contact Name:

School Name:

Email Address:

Cellphone Number:

Version of SA-SAMS:

Operating System Version:

District / Province:

Comment / Problem Details:

Send Email

Contact Person Telephone Email
Frans Ramphele ramphele.l@dbe.gov.za
Carinne can der Westhuizen 012 357 3832 vanderwesthuizen@dbe.gov.za



mailto:maloka.m%40dbe.gov.za?subject=SASAMS%20Help%20Needed
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