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[0 Click on the menu option to open the required screen.
71 Click on Save to update all capturing.
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A. INTRODUCTION

1 Purpose of the module

The Export Data module (Figure 1) is used to export learner and educator data forms for process-
ing and reporting.

SA-SAMS : School Administration and Management System

MAIN MENU

1. General School Information 11. Financial Azzistant

2. Human Resource Information 12. Cumriculum Related Data
3. Learner and Parent Information 13. Timetabling Aszistant

4_ Learner Listing 14. Physical Resources
h. Governance Information 15. Library Module
b. Standard Letters and Forms 16. Secunty and Database Funchions
¥. Export Data 17. Lunts Approval Module
8. Annual National Assessment

Figure 1 Main Menu

Usage of this Module is dependent on data already being captured in other modules e.g.

Module Data to be pre-captured (with the associated screen nr)
School details (1.1), importing the school logo (1.16)
1 Grades (1.2), Classes (1.3), School Terms (1.6), subjects (1.5) offered by the

A
é school

2 Educator details (2.1) and Staff details (2.3)

Learner data (3.1.1), learners assigned to classes (3.1.5)
3or4 Parent information (3.1.11)

Future learners (3.1.2)

This data can be used for several purposes including statistics and planning for the Provincial and National
Education Department.




B. THE COMPONENTS FOR THIS MODULE

2 Module 6: Export data
This module can be divided into 2 sections according to the allocated functions:

@ o Export data for surveys.
o Export data for exam registration.

These sections are tabled below with the associated functionalities and screens that are used in this man-

ual:
Dl o [ Screen Functionality
Manual

7.1 Ordinary Schools Snap Survey

Data
2.1 Export data for 7.2 SNE Schools Snap Survey Data
surveys 7.4 Ordinary School Annual Survey

Data

7.5 SNE Annual Survey Data and

2.2 Export data for 7.7 Export for NSC Exam registra-
exam registration |tion Data

Figure 2 shows all the sub- menus. The functionality and purpose of every component will be discussed
separately.

SA-SAMS : School Administration and Management System
7. EXPORT DATA MENU

7.1. Ordinary Schools Snap Survey Data

¥.2. SNE Schools Snap Survey Data

7.4. Drdinary School Annual Survey Data

7.5. SNE Annual Survey Data

F.7. Export N5C Exam Registration Data

Figure 2 Export Data Menu

ABC of - Export Data -



2.1 Export Data for Surveys
“# Click on Export Data button to access and view different Surveys (Fig. 2)

2.1.1 Export Data Module for SNE

“M Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

@j e The Annual Survey Data export only applies for SNE schools or ordinary schools which have an

SNE class.
T
BOITUMELONG SPECIALISED SCHOOL basic education
2008 (== & | Department:
L%@e‘ ) Basic Education
— hoS g REPUBLIC OF SOUTH AFRICA

SA-SAMS : School Administrys ==
EXPORT | togn Option:

2012 SNE SNAP

Ordinary Schools Snap Survey Data w
Department;
Basic Edusation
SME Schools S5nap Survep Data REPUBLIC OF SOUTH AFRICA
Survey Year 2012 =
Ordinary School Annual Survey Data
Province Hame: Gauteng -
SNE Annual Survey Data Login As
" Province
E tHMSC E Registration Dat
i) R e Help Abaut Continue |

<< MAIN MENU ‘

5A-5AMS : Department of Basic Education - South Africa :
Login: adminisngtam ™ Show Menu/Option Nao. About EXIT |

Click on Continue button and the screen below will show
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Survey Options
" Create new SHE snap survey

" Select existing SME snap survey
(" Create new SME snap survey from S4-54MS databaze

You already have the following SHME snap surveys compatible Cartinue
with this version located in the folder C:% ExportData
Browsze for file...
Dielete

School Mame: |

Enmiis Number: | Start Survey
Survey Year Select SME snap survey year

LI_ About Cancel | Exit Program |

Select one of the Survey options and Click on GO button.

Select Cut off date for the survey, Browse for the Database and create export and click Done.

F

'[xpo a

~

Survey cut off date

r Select cut off date for survey data:

Select data source

| |2m 2315

{+ Active SA-SAMS database

Browse for database | |I::‘\F'rngram Files [#86]ME dusalSAMSYDatasBOITUMELOMG SPEC 44:

Location of survey file

Your survey file is located in the path:

C:A\EwportD atat 201 3SHESnap443307309. mdb B

You can select a new location for the export file by selecting the relevant option abowe. [f you
want to place the file directy onta a disk in pour &t drive or your CD dive, pleaze inzert the dizk
before you zelect the dive.

Create Export Dane

On the survey options click ‘Select existing SNE snap Survey’ select the survey and press Continue
button.
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- Survey Oplions

7 Create new SNE shap survey

™ Select existing SNE snap survey
" Create new SME shap survey from SA-SAMS databaze

| — Select an Existing SME snap survey -

You already have the following SME snap surveys compatible
with thiz version located in the folder C:%\ ExportD ata

G0

: Cantinue

| Browse for file...

Ll |
Delete

School Mame: |

Emis Mumber: j

Survey ‘rear 1 Select SME gnap survey pear

Cancel ]

Start Survey

Ezxit Program J

i About

= —

The school details will appear on the screen. And click on start the survey.
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- Survey Options
" Create new SWE snap survey
" Select existing SNE snap survey
" Create new SNE snap survey from S4-54MS database

| ~ Select an Existing SNE snap survey-
Iready have the foll g SNE snap surveys compatible

You

with thiz version located in the folder C:\ ExportD ata

Browse for file...

| JC:\E xportD atah20135HES nap44 3907309 mdb

| - School Details -
School Name: |BOITUMELONG SPECIALISED SCHOOL

Start Survey

Emis Number: |443307303

Survey Year: |2013 - ] Select SME snap survey pear
i About

Cancel | Exit Program

| |
Delete

i

k=




et e M —————————————
EMIS NUMBER: | 443907309 SCHOOL: | BOITUMELONG SPECIALISED SCHOOL |

SME Snap Survey Sections INSTRUCTIONS
Complete all relevant pages for your school

1.1 to 1.8 Lieneral Intormation 1.Craate your survey filz uzsing S5A_S5AMS or by manual capturing.

2.1.1 to 2.3.2 Leamer Information 2.Complete all the neccesary sections applicable to your school

3.1 to 3.2 Staff Data verification routing to check your surey.

4. Ensure that all your data is conect and print a hard copy to

Clearance and Verification be kept at pour school for audit purposes,

5. Dispatch the electronic file to wour district or provincial office.

| 3. Once you have completed all your data and zaved it run the
Frint Cover Page |

Exit Program |

To return to SA-SAMS click on Exit Program.

2.1.2 SNE Annual Survey (7.2)
e Select date from the Please Select SNE Annual Survey Date drop-down menu.

& ¢ To continue, click on the View SNE Annual Survey Data button after it turns yellow (see Figure 4
below).

e To Exit, click on the Return to SA-SAMS.

=ISNE Anual Survey Main Menu

education
ro—
Sl

REPUBLIC OF SOUTH AFRICA

1.General Information 2 Leamer Information
GeneralInfomation | 211w212 | 251w252 | 2152 \
11411142 | 221 | 26 | 2153 \
11510116 2221 | 27 | 2171(2) \
i 2222 | 281029 | 2171) \
o | ww | e |
T T 231 | w21z |
232 | 2izwz1z |
Create Export e | el |
| 2151 |

Print Survey 242

NB* Please make sure that data in the following forms are captured and saved. All other questions
will be extracted hiom SA-SAMS.
1142 241 212
116 252 213
A7 26 2.15.1
118 27 2.15.2
221 2.1 2153
232 2.1

Retum to 54-5AMS

Figure 4 SNE Annual Survey main menu
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2.1.3 Ordinary School Annual Survey Data (7.4)

“® Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

& e The Annual Survey Data export only applies for SNE schools or ordinary schools which have an
SNE class.

You have now completed all the compulsory information required for Data Export and the Annual Survey:
Learner information.

e Type the information required for the SNE Survey tool for the General Information page.
e Click on the Next Page button.

e To finalise the export, capture data for all the SNE pages where data is required until you reach the
last page of the SNE survey tool.

e Click on the Export Data button.

e An XML file is created in the export Data folder under the C directory.

2.1.4 Annual Survey Data (7.5)

“B Click on SNE Annual Survey Data button to start the SNE Annual Survey Data Export sub module (Fig-
ure 3 below appears).

& e The Annual Survey Data export only applies for SNE schools or ordinary schools which have an
SNE class.

You have now completed all the compulsory information required for Data Export and the Annual Survey:
Learner information.

e Type the information required for the SNE Survey tool for the General Information page.
e Click on the Next Page button.

¢ To finalise the export, capture data for all the SNE pages where data is required until you reach the
last page of the SNE survey tool.

e Click on the Export Data button.

e An XML file is created in the export Data folder under the C directory.




2.2 Export for NSC Exam registration Data (7.7)
v  Click on Export NSC Exam Registration Data (Figure 7).

&

= Export NSC Exam Registration Instructions

Creating pyour NSC Exam Reagistration file
1. Check that your data on each learner iz commect,
2. If your data iz not comect, then you must go to the learmer data zection in SA-5AMS to comect your data.

3. Once vou are satzified that your data is comect, then vouw can create your export file and/ar print your
reqigtration data.

4. o must keep a hard copy printout of gour reqiztrabion data at your zchoal for audit purpozes.

5. Copy wour export file onto a CD' and deliver ta the District or Provincial EMIS office or email the file ta them.
E. “ou will find the file in the following location:

The Export NSC Exam Reagistration 2009 export file can be located at
C:AE xportD ata\M5SCReg2009%

7. o file name waill be:;

NSCExamReg2009-EmisNo-700240580Grade.xml

E it

Figure 7 Export NSC Exam Registration Instructions

Click on Continue to continue with the export.

2.2.1 Export NSC Examination Registration
“M Select Grade from the Grade drop-down list. (Figure 8).

&

e Click on the View Export Data button to populate the screen.

= Export NSC Examination Registration
Yiew NSC Examination Registration Details:

Grade: |Grads 11 -

Leamner NSC ination Regi:

Export to Excel Print |

ion Detail

Bitth Date

Full Name

Country Written

Postal Address

Ho
Endorzement Type

Subjects
1990-05-18 Female RSA RSANd Registration ID
Email Address Format Afican/Black SePed Full time NSC 3
APHAME Lerato Certificate Languags Mone Cell Format Tes RS54 F
Ho
Endarsement Type SEPHOME 2| 20351013 115321013 | 163561043 16351073 | 16341013 | 13311032
1992407-28 Male RS& RSA1d Registration ID
Email Address Format Ahican/Black HiTsonaa Full time 3
BALDY! Collen Certicate Language Mone Cell Format Yes RS54 3
No
Endorsement Type 19351073 | 19351103 | 19331043 | 16351043 | 16341013 | SEPHOME 213311092
13930205 Female Rsa Rsald Registration 1D
Ermail Address Farmat Afican/Black HiTzonga Full time NSC 3
BALOYI Josy Certificate Languane Mone Cell Format Tes RS& 3

16341013112351001 31 12351073 | 12351043 | 19321013 | SEPHOME 213311092

19931119 Female Immigration Status  Registration [D Type | Registiation ID

Ermail Address Farmat Afican/Black HiTzonga Redgistration Type Exam Mame [
| +[]
. W5C Examination Registration Expart Required data | Data Verified Create XML Export File | Done ‘

Figure 8: Export NSC Exam Registration

e Check to see that all the data is correct.

e Click on the Data Verified check box.

¢ Depending on the format of export file the user requires, click on Create XML Export Fi
L




¢ Click on Export to Excel button and Save the file on a specific directory to produce an Excel spread
sheet export.

¢ To find the XML file go to C export data.

To exit, click on Done

C. Summary

The Export Data module (Figure 1) is used to export learner and educator data forms for processing and re-
porting.

This module can be divided into 2 sections according to the allocated functions:
o Export data for surveys.

o Export data for exam registration.

3.1 Quick reference of the sub-menus and their uses:
These sections are tabled below with the associated functionalities and screens that are used in this manual:

Sub-Heading in

Screen Functionality
Manual
7.1 Ordinary Schools Snap Survey
Data
2.1 Export data for 7.2 SNE Schools Snap Survey Data
surveys 7.4 Ordinary School Annual Survey
Data

7.5 SNE Annual Survey Data and

2.2 Export data for 7.7 Export for NSC Exam registra-
exam registration | tion Data







Feedback/Contact Form

Your feedback is important to us. Please leave any comment that you want. If you are
struggling with anything in this module, please send us an email and remember to also
give us a number or email to contact you back with.

Contact Name:

School Name:

Email Address:

Cellphone Number:

Version of SA-SAMS:

Operating System Version:

District / Province:

Comment / Problem Details:

Send Email

Contact Person Telephone Email
Frans Rampele rampele.l@dbe.gov.za
Carinne can der Westhuizen 012 357 3832 vanderwesthuizen@dbe.gov.za



mailto:maloka.m%40dbe.gov.za?subject=SASAMS%20Help%20Needed
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