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FREE STATE PROVINCE

DEPARTMENT OF EDUCATION
NOTICE

In terms of the Employment of Educators’ Act, 1998, the Regulations, and Personnel
Administration Measures (PAM), | hereby publish the following list of vacancies on the
establishment of the Free State Department of Education.

I encourage all educators to view the vacancies as opportunities to make a contribution to the
reconstruction and development of Education in our Province.

B (=
s NDENT-GENERAL
DATE: os\ m\m

EDUCATIONAL INSTITUTION VACANCY LIST 2 OF 2010

1. INTRODUCTION

The vacancies that are advertised in this Vacancy List are as a result of attrition,
promotions and the increase in the number of posts in 2010 at some Public Schools.

1.1 DATE OF COMMENCEMENT OF DUTY

1_OCTOBER 2010, or as soon as possible thereafterr A CANDIDATES (Excess
Educators to be matched to posts on an equivalent Post Level),

1 OCTOBER 2010, or as soon as possible thereafter: B CANDIDATES for posts
advertised for Mathematics & Science, as well as Pringipal posts,

1 JANUARY 2011, or as soon as possible thereafter: B CANDIDATES (all other posts
not mentioned above),

1.2 CLOSING DATE FOR APPLICATIONS

5 AUGUST 2010 at 16h00
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2. PROCEDURE WHEN APPLYING

21  Aseparate application form is to be submitted for each vacancy / post applied for.

2.2 A unique post number is allocated to every vacant post. Please note that sorting of
applications is done according to the post number; therefore please ensure that the
correct post number is quoted on the application form.

2.3 The only application form that will be recognized for this vacancy list is the P01/2004
application form. This application form is available at District Offices. No other form will
be considered.

24 A CV and originally and recently certified {not older than 6 months) copies of the
following documents must be attached to each application form (P01/2004):

% All  educational qualifications (including Grade 12 Certificate and Informal
qualifications)
ol 1D document

g SACE membership document

% The CV must indicate the candidate’s qualifications and subjects obtained as well
as the subjects / grades that can be taught by him / her, The CV should aiso
indicate, if applicable, all previous periods of service as an educator (state period / .
rank and school / employer).

2.5 The complete post number (indicated on the left of each vacant post) of the vacancy for
which application is made, and the applicant's PERSAL NUMBER (if the applicant is
employed / has been previously employed) are to be inserted on the application form.

26 Applications must be sent to the relevant District Office (addresses as indicated in
paragraph 6). Posted applications will only be accepted if they reach the relevant
District Office, by Thursday, 8 July 2010 (NC EXEPTIONS),

2.7 PLEASE NOTE THAT:

. PREFERENCE WILL BE GIVEN TO THE APPLICATIONS OF EDUCATORS
WHO HAVE BEEN DECLARED ADDITIONAL TO THE ESTABLISHMENTS OF
INSTITUTIONS.

. CANDIDATES MUST MARK THEIR APPLICATIONS AND CV’S AS FOLLOWS
IN RED INK ON THE TOP OF THE FIRST PAGE OF THE APPLICATION.

» Candidates who have been declared additional to the establishment of his /
her school: “A CANDIDATE”. A copy of the letter indicating that the
appliicant is in excess must be attached to each application form.

2 All gther candidates: “B CANDIDATE",



FROM

(WED)JUL 14 2010 T7:52/5T. 7:43/No.7618125855 P 3

2.8 TAKE NOTE OF THE FOLLOWING:

2.8.1 Failure to comply with the above procedures will lead to an application being rejected.

2.8.2 Applicants are informed that applications, qualifications, ID's and CV's will not be

returned.

2.8.3 Applicants must also note that if no notification of appointment is received within 4

months of the closing date, they must accept that their applications have been

unsuccessful and are hereby thanked for applying.

2.8.4 No faxed or e-mailed applications will be accepted.

28.5 The Department reserves the right to withdraw and / or not fill any post on the vacancy

list,

2.8.6 Applicants’ education qualification (3) will be verified.

2.8.7 The Free State Department of Education is an equal opportunity, affirmative action
employer. ltis our intention to promote race, gender and disability in the Department and

will be guided by its employment Equity Plan:

Short-listing panels only to choose gne of the following options:

SCORING IF | Prafarence of filing  posts
DIBABL | through external recruitrnent
BF W WF ED and/or internal promotion
according to EE requirements
10 5 -5 Black Male
0 ] +5 Elack Male
15 Q +5 Black Female
15 0 +5 Black Female
SCORING iF Brefarenca of filling posts through
Y = DISABL | external recrultment and/or Internal
BF W ED promotion  according to EE
raquiraiveriis
i3 10 0 +5 Black Male
05 10 i +5 Black Mala
15 Q 10 +5 Black Female
15 0 10 +5 Black Female

2.8.8 To note HRM Circular no. 67 of 2005: Prospective Educators to be included in sifting
processes, in cases where posts will be filled with effect from 1 January 2011,
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3. MINIMUM REQUIREMENTS FOR QUALIFICATIONS AND EXPERIENCE

3.1 ACADEMIC QUALIFICATIONS

A recognized, 3-year qualification (REQV 13), which must include appropriate training as
an educator.

* The evaluation of an educator's qualifications to determine whether it is
appropriate for appointment or not and to determine what the Relative Education
Qualification Value (REQV) of the qualification is, shall be done in accordance with
the measures contained in the document “Evaluation of Qualifications for
Employment in Education”.

* The qualifications and background information of shortlisted candidates will
undergo a verification process.

* Registered with SACE

3.2 EXPERIENCE

The minimum requirements with regard to experience for appointment to promotion
posts are as follows:

POST LEVEL MINIMUM EXPERIENCE REQUIRED (YEARS)
1 0
2 3
3 5
4 7

4.1 PROCEDURE FOR FILLING OF POSTS

4.1.1 ELRC Resolution Nr. 2 of 2003 “Transfer of Serving Educators in Terms of Operational
Requirements with specific emphasis to Annexure A, paragraphs (d), (e) and specifically
paragraph (g) "In terms of section 6 or section 8 of the Employment of Educators Act,
(1998} the Head of a Provincial Department may transfer an educator who is in addition
to another posts in the Department that matches his / her skills and experience. *

4.1.2 FS ELRC Resolution Nr. 1 of 2003, as contained in Human Resources Management
Circular No. 21 of 2004. Al role-players must please note Section 6 (1) (3) (a) of the
Employment of Educators Act, 1998 as amended by Section 7 of the new Education
Laws Amendment Act, 2005, which reads as follows:

“Subject to paragraph (m), any appointment, promotion or transfer to any post on the
educator establishment of a public school or a further education and training institution,
may only be made on the recommendation of the Governing Body of the public school or
council of the: further education and training institution”

4



FROM (WED)JUL 14 2010 T7:53/5T. 7:43/No.7618125855 P 5

“(b) In considering the applications the Governing Body or the council, as the case
may be, must ensure the principles of equity, redress and representativity are
complied with and the Governing Body or council as the case may by, must
adhere to-

i. The democratic values and principles referred to in paragraph 7 (1):

il. Any procedure collectively agreed upon or determined by the Minister for the
appointment, promotion or transfer of educators:

i, Any requirement collectively agreed upon or determined by the Minister for the
appointment, promotion or transfer of educators which the candidate must meet;

\' A procedure whereby it is established that the candidate is registered or qualifies
for registration as an educator with the South African Council for Educators: and

V. Procedure that would ensure that the recommendation is not obtained through
urndue influence on the members of the Governing Body or Council, as the case
may be”

NOTE: Section 7.1 refers. to equality, equity and democratic values as mentioned in

Section 195 (1) of the Constitution

() The Governing Body must submit in order of preference to the Head of
Department, a list of —

i. At least 3 names of recommended candidates; or
i, fewer than 3 candidates in consultation with the Head of Department

(d)  When the Head of Department considers the recommendation contemplated in
paragraph (c), s / he must before making an appeintment, ensure that the
Governing Body has met the requirements in paragraph (b)

(e) I the Governing Body has not met the requirements in paragraph (b) the Head of
Department must decline the recommendation

)] Despite the order of preference in paragraph (¢) and subject to paragraph (d) the
Head of Department may appoint any suitable candidate on the list.

(@  If the HOD declines a recommendation, he must-

i Consider all the applications submitted for this post:
i, Apply the requirements in paragraph (b} (i-iv): and
il Despite (a) appoint a suitable candidate temporarily or re-advertise the post

()] A recommendation contemplated in paragraph (a) shall be made two months from
the date on which the SGB or council, as the case may be, was requested top
make a recommendation, failing which the HOD may, subject to paragraph (g)
make an appointment without such a recommendation.

NB: All references to HOD mean the delegated authority.
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4.2 NOMINATIONS

4.2.1 Because the actions and decisions of a governing body / interviewing committee during
this process may lead to a dispute, the following measures must be taken:

¥ The committee / SGB must consider the merits of candidates objectively and
fairly.

* The committee / SGB should act objectively and transparently. Dissatisfaction
with the decisions of interviewing committees causes disputes, which must be
avoided.

* The evaluation of candidates and the conclusions of the interviewing committee /
SGB must be defensible beyond any doubt and able to stand the test of justice,

* All interviewed candidates must be ranked in order of preference with motivation

for each candidate.
* The P010/2007 must be completed in full.

43 Complaints / dissatisfactions from unions and or candidates should be submitted within
15 working days after the process that caused the complaint / dissatisfaction.

NB It is improper for interviewing panel members or union representatives observing the
process to inform any of the interviewees about the outcome of the interviews before the
Superintendent General: Education has approved the recommendation of the SGB.
Such disclosure of official information without approval is viewed as misconduct and
punishable by Law.

5. APPOINTMENTS

51  The Interviewing Committee / School Governing Body merely recommend a candidate.
The Head of the Department or the person with the delegated authority approves the
appointment.

5.2 Appointments are subject to confirmation by the department. A nominated
candidate must, therefore, refrain from taking any steps to assume duty until s / he has
been notified offictally (appointment letter) that the appointment has been approved.

53 Should there be a change in headquarters (Municipal Area) as a result of an
appointment; the affected educator must contact the Resetttement Section at HRM
Directorate in advance to ascertain the benefits s / he is entitled to.
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APPLICATIONS SHOULD BE SENT TO OR HANDED IN AT THE
FOLLOWING ADDRESSES BY 16:00 ON THE CLOSING DATE:

DISTRICT OFFICES

1. The Director: Xhariep District Office
Private Bag X 20513
BLOEMFONTEIN
9300

C/O St Andrew & Markgraaf Street
BLOEMFONTEIN

2. The Director: Motheo District Office
Private Bag X20512
BLOEMFONTEIN
9300

C/Q St Andrew & Markgraaf Street
BLOEMFONTEIN

3. The Director: Lejweleputswa District Office
Private X 30
WELKOM
9460

C/O Stateway & Tulbach Street
Anmercosa House
WELKOM

4, The Director: Thabeo Mofutsanyana District
Private Bag X 817
WITSIESHOEK
9870

Parliament Building (On the mountain)
PHUTHADITJABA

5. The Director; Fezile Dabi District
Private Bag X 2007
SASOLBURG
9570

23 Totius Street
Old Cedar School Building
SASOLBURG
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7. ADRESSES OF UNIONS REGISTERED WITH THE ELRC

71 Only CTU - SADTU and CTU - ITU are recognized to observe the short-listing and
interviewing processes.

7.2 Written invitations to the short-listing and interviews to union parties must be sent with
due cognizance of the requirement for notification of 5 working days prior to date of the
intended short-listing / interviews to the following addresses:

CTU - SADTU, P.O. Box 6785, Bloemfontein, 9300 (Tel: 051/430-1257)
CTU - ITU, Private Bag X49, Kroonstad, 9500 (Tel: 056/21210309)
7.3 Institutions must attach written proof of such invitations to the draft submission.

8. SPECIAL REQUIREMENTS FOR CANDIDATES AND SCHOOLS

8.1 Candidates must clearly indicate where they can be reached and at least two contact
numbers and addresses must be provided for this purpose on the application form. If
available, e-mail and / or fax addresses must be indicated.

8.2  Schools must apply all reasonable measures to locate short-listed candidates in order to
attend interviews. Schools will not be allowed to cite non-availability of candidates as
reason for non-recommendation.

8.3 Unions must at all times be available for the attendance of interviews. If unions are
absent in spite of being invited, interviews will continue without them.
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FREE STATE PROVINCE
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APPLICATIONS FOR EMPLOYMENT (EDUCATORS)

1. INSTRUCTIONS

PO1/2004

(i} Every APPLICGATIONS must be accompanied by:
« A testimonial not older than 12 rmanths

« A detailed CV

vacancy list
{iv) [tis compulsory that all sactions of the form be completed

SPECIAL NOTES

Passport number in tha case of non-South Africans®

(i) A separate application form must be submitied in respect of every post applied for.

» Certified copies of educational qualifications, identity document and drivers license

(i) Al Applications must be submitted as indicated in the advertisement in acoordanca with the instructions appearing in the

Thig infarmation is required to enable the department to comply with the Emplayment Equity Act, 19987

2. POST APPLIED FOR

Designation (as stated in the advert)

District/  Directorate where the

advertised/School

post is

Fost number (as stated in the advert)

if you are offered the position, when can you start?

Residential Address:

Postal Address:

3. PERSONAL PARTICULARS

SURNAME

NAMES

PERSAL REFERENCE
NUMBER (IF APPLICABLE)
DENTITY NUMBER"

RACE?

AFRICAN |

WHITE

COLOURED INDIAN

GENDER?

MALE FEMALE

DO YOU HAVE A DISABILITY?? YES/ NO
(IF YES, SPECIFY)

YES NO

ARE YOU A SOUTH AFRICAN CITIZEN?

YES | NO

IF NOT, WHAT IS YOUR NATIONALITY?

DQ YOU HAVE A VALID WORK PERMIT?YES/ NO (IF YES PERMIT NR)

HAVE YOU BEEN CONVICTED OF A CRIMINAL OFFENCE
OR BEEN FOUND GUILTY OF MISCONDUCT IN YOUR
PRESENT OF PREVICUS JOB / DISMISSED FROM
EMPLOYMENT? {iF YES, ATTACH DETAILS ON A SEPARATE SHEET)

YES | NO

ARE YOU CURRENTLY EMPLOYED?

YES NO

SERVICE?

tF NO, HAVE YOU EVER BEEN EMPLOYED IN THE PUBLIC

YES NO

IF YES, HOW WAS YOUR SERVICE TERMINATED?

V3P | RESIGNED ILL-

HEALTH

OTHER
(SPECIFY)

NUMBER)

PROFESSIONAL REGISTRATION (PLEASE STATE BODY AND

4. HOW DO WE CONTACT YOU

TELEPHONE NUMBERS DURING OFFICE HOURS

( )

TELEPHONE NUMBERS AFTER HOURS

{ )

E-MAIL ADDRESS |

FAX NUMBER |
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5. LANGUAGE PROFICIENCY - STATE ‘GOOD’, ‘FAIR’, or ‘POOR’

Languages (specify)
Speak -
Read
Write
6. QUALIFICATIONS (ATTACH SEPARATE SHEET IF NECESSARY)
School / University / Collage Qualification (s) Subjects Date Obtained |
Attach certified copies of all qualifications and subject statements
7. PROFESSIONAL QUALIFICATIONS (i.e. HED)
Institution Qualification (s) Subjects (Specify major Date Obtalngd
subjects)
Attach certified copies of all qualifications and subject statements
8. EXPERIENCE
Department / Institution | Rank and STATE EXACT DATES TOTAL
L] Employer Subjects / From To Years | Months
- Grades
=
3
=
Department / Saction Position STATE EXACT TOTAL
2 Employer DATES
£ From To Years | Months
=)
Lo
Ll
[
9. BURSARIES AND LOANS
Has a loan and or bursary been granted to you by the Free State Department of
Education If yas (give full particulars) Yes No

DECLARATION:
I

declare that the information provided
(including any attachments) is complete and correct to the best of my knowledge. | understand that any
false information could lead to my APPLICATIONS being disquatified or my discharge if | am appointed.

SIGNATURE:

DATE:
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education

Departmnt of
bducation

FREE STATE PROVIMCE

1.
MANAGEMENT PLAN 1 FOR:
EDUCATIONAL INSTITUTIONAL VACANCY LIST 2 OF 2010
A LIST - CANDIDATES (Excess Educators)
NO | TIMEFRAME ACTION RESFDNSIBILIT‘L
1 § July 2010 Publication of Vacancy List No, 2 of 2010 Head Office
2 9 June 2010 to | SCHOOL HOLIDAYS Schools
12 July 2010
3 13 to 16 July | Arrange meetings with excess educators (schools & | Districts & Head Office
2010 FET Colleges)
4 18 to 23 July | Distribution of Vacancy List to and including meetings | Districts
2010 with excess educators
5 5 August 2010 Closing date of Vacancy List No. 2 of 2010 Districts
6 & August 2010 to | Acknowledgement of receipt, sorting and scheduling of | Districts
1 September | applications, according to Lists for A & B - Candidates
2010 separately per school
7 2 to 3 September | Unions to be invited for formal meeting to report on | Districts
2010 sifting of application received and venues arranged
Compulsory by districts
B 6 to 15 | Matching of excess educators with advertised posts SMGD & HR Districts
September e
2] 16 to 23 | Consultation with School Governing Bodies for | Districts
September recommencdations of permanent placement of excess
educators
10 2B September | Recommendations of SGB's for transfers approved by | Districts
2010 the Delegated Authority — District Directors
11 30 September { Issuing of transfer letters to excess educators and | Districts
2010 implementation of transfers on PERSAL
12 1 (4) October | Excess Educators assume duty Applicants
2010
13 15 October 2010 | Progress report of excess educators placed / not | Districts
placed, submitted to HRM Educators
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2.
MANAGEMENT PLAN 2 FOR:
EDUCATIONAL INSTITUTIONAL VACANCY LIST 2 OF 2010
MATHS & SCIENCE POSTS & PRINCIPAL POSTS (B LIST - CANDIDATES
NO | TIMEFRAME ACTION RESPONSIBILITY
1 5 July 2010 Publication of Vacancy List No. 2 of 2010 Head Office
2 9 June 2010 to | SCHOQL HOLIDAYS Schools
: 12 July 2010 ‘
3 5 August 2010 Closing date of Vacancy List No. 2 of 2010 Districts
4 6 August 2010 to | Acknowledgement of receipt, soring and scheduling of | Districls |
1 September | applications, according to Lists for A & B - Candidates
2010 saparately per school
5 2 to 3 September | Unions to be invited for formal meeting to report on | Districts
2010 sifting of application received and venues arranged
Compulsory by districts
B 6 to 7 September | SMGD's / Schools to collect applications from HR in the | Districts
2010 District Office
7 8 to 23 | Short-listing and Interviews Schools
September 2010
8 23 September | Recommendations for appointments to Districts. Schools
2010
g 27 September | Districts to submit appointments for posts en route to | HRM: Districts
12010 the Delegated Authority
10 29 September | Al recommendations approved by the Delegated | DA
2010 Authority (DA)
1" 30  September | Iinform SMGD's and  successful candidates of | District Offices /
2010 appeintments  (Appointment letters issued before | Schools
successful candidates assume duties),
12 1 (4) October | New appointees assume duty Applicants
2010
13 22 October 2010 | Progress report of all appointments for Vacancy List 2 of | Districts
2010




FROM

(WED)JUL 14 2010 T7:58/5T. 7:43/No.7618125855 P 13

4 education

oA Fn ol
Educativn

FREE STATE PROVINCE

3!
MANAGEMENT PLAN 3 FOR:
EDUCATIONAL INSTITUTIONAL VACANCY LIST 2 OF 2010
B LIST - CANDIDATES - ALL OTHER POSTS
NO | TIMEFRAME ACTION RESPONSIBILITY
1 & July 2010 Publication of Vacancy List No. 2 of 2010 Head Office
2 9 June 2010 to | SCHOOL HOLIDAYS Schools
12 July 2010 _
3 5 August 2010 Closing date of Vacancy List No. 2 of 2010 Districts
4 6 August 2010 to | Acknowledgement of receipt, sorting and scheduling of | Districts
1 Septemnber | applications, according to Lists for A & B - Candidates
2010 separately per school
5 2 to 3 September | Unions to be invited for formal meeting to report on | Districts
2010 sifting of application received and venues arranged
Compulsory by districts
8 6 September to 3 | Busy with placing of Excess Educators, as well as filing | Districts
October 2010 of Maths & Science posts and Principal posts
7 4 to 8 Qctober | SMGD's / Schools to collect applications for B | Districts
2010 Candidates - for those schools where excess educators
were not placed - from HR in the District Office as per
HRM E approval
8 11 October 2010 | Short-listing and Interviews — B Candidates Schools
to 12 November
2010 )
9 15 to 19 | Recornmendations for appaintments to Districts. Schoois
November 2010 .
10 22 to 30 | Districts to submit appointments for posts en route to | HRM: Districts
November 2010 | the Delegated Authority
11 By 3 December | Al recommendations approved by the Delegated | DA
2010 Authority (DA)
12 6 1o 10 December | inform  SMGD's  and  successful candidates  of | District Offices /
2010 appointments  (Appointment letters issued before | Schools
successful candidates assume duties).
13 1 January 2011 New appointees assume duty Applicants
14 21 January 2010 | Progress report of all appointments for Vacancy List 2 of | Districts

2010
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