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Department of
Education

FREE STATE PROVINCE

CAPTURING READING PROFICIENCY GR1 TO GR7 ON SA-SAMS

1. According to LTA 2 of 2025 and LTA 3 of 2025 Free State department of Education has
implemented reporting on reading proficiency of learners.

2. This manual will assist on how to implement this on SA SAMS.

3. Download and install the program under Utilities on the EMIS Portal. Ther program is called:
Reading Proficiency report.

http://www.fsdoe.fs.gov.za/EMISPortal/Utilities.aspx

4. The following shortcut will be created on the desktop after installing the program.

5. Open the installed program:

a! Reading Proficiency Report (Version 25.0.0)
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Database:

|C “Program Files\EdusolSAMS \Data"\SAMS_Database2025.mdb

: Browse |

Add Tasks Prirt Leamer Report
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6. Make sure that the database is pointing to the correct SAMS database. Click on the Add Tasks
button to add the tasks to your SAMS database.

B Rea a5 L O

Q77 basic education _

st b .|| Department
\ @ J  Basic Education
Wy REPUBLIC OF SOUTH AFRICA

]}

X

Complete

Databa

| |:C: S 0 The tasks where successfully added. :l

Please go to SA-SAMS on 12.3.11 to see your added tasks.

Thank youl!!

7. You can now exit the program and go to SA SAMS to make sure that the tasks were added.

8. After opening SA-SAMS, go to 12.3.11 to check the added tasks.
8.1. In Gr 1 Early Grade Reading Assessment (EGRA) is only assessed for Home Language.
8.2. In Gr 2 and 3 EGRA is assessed for Home Language and English First Additional Language.
8.3. In Grades 1 -3 two tasks were added: One in Term 2 and one in Term 4.

School Bazed Asseszmient for 2025 (12.3.11)
Grade: | Grads 01 pELEREIE rglish Heme Language (Gr 1)

F Inciud =

hclude —
T Taszk Description [English] Egrn;?t?n Achivity| Topic | Planned ?::;i | \J:ilg;:t in SB& \A?fight
[ellow = Formal Tazk) Tl Count | Count Date Total| % rear o
Mark.

i Term1 |1: Listening and speaking - Formal Yes 0 1 2025/0307| 10 | 25.00 Yes 6.25
Term1 |2: Phonics - Formal Yes 0 1 20250307 10 | 2000 | Yes 5.00
Term1 |3: Reading and comprehension - Form| Yes 0 1 2025/03/14| 10 | 25.00 Yes 6.25
Term1 |4: Writing - Formal Yes 0 1 2023/03/14| 10 | 20.00 Yes 5.00
Term1 |5: Handwriting - Formal Yes 0 1 20230318| 5 10.00 Yes 2.50

Term 1 Totals:| 45 |100.00
B| Term2 |Early Grade Reading Assessment-Fd Mo 4 1 2025/04/30) 100 | 0.00 No
Term2 |1: Listening and speaking - Formal Yes 0 1 2025/06411| 10 | 25.00 Yes 6.25
TermZ |2: Phonics - Formal Yes 0 1 20250811 10 | 20,00 | Yes 5.00
Term?2 |3: Reading and comprehension - Form| Yes 0 1 2025/06411| 10 | 25.00 Yes 6.25
Term2 |4: Writing - Formal Yes 0 1 202306411 | 10 | 20.00 Yes 5.00
Term2 |5 Handwriting - Formal Yes 0 1 2023068M11| 5 10.00 Yes 2.50
Term 2 Totals:| 145 |100.00
Term3 |1: Listening and speaking - Formal Yes 0 1 2025/0816) 10 | 25.00 [ Yes 6.25
Term3 |2: Phonics - Formal Yes 0 1 20250817 10 | 2000 | Yes 5.00
Term3 |3: Reading and comprehension - Form| Yes 0 1 2025/00417| 10 | 25.00 Yes 525 =
Term3 |4: Writing - Formal Yes 0 1 2025/08417| 10 | 20.00 Yes 5.00
Term3 |5: Handwriting - Formal Yes 0 1 202308M17| 5 10.00 Yes 2.50
Term 3 Totals:| 45 |100.00
ermd |Early Grade Reading Assessment- Fq No 4 1 202504430 100 | 0.00 No
|Term4 1: Listening and speaking (End-of-yea| Yes 0 1 20251121 10 | 0.00 Yes 5.25
[ Terms [2: Phonics (End-of-year Examination) | ves 0 1 |20251125] 10 [ 000 | Wes [ 500 |+

Subject has not been Validated.
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Both these tasks has 4 Activities.

[English Home Language (Gr 01)

Description: ‘Early Grade Reading Assessment Vemacular: |Early Grade Reat
Afikaans: [Grondslagfase Lessassessering Reporting Splt: |3, Reading and ¢
Toper fhsa = Common Te:

I™ Exams / Qu

Tem: [Tem2:2025/04/08- 2025/06/27  v| Date: [z0250430 ~ | distribution 1t
Formal Task - Only these fields may be changed - You may also maintain Topics/Skil

Task Tyne: (TSN - |  Tok Date: [a02502m0 =]  Common Test/Task

Topics/Skills Vernacular)

<Not Used> ~lllg F:‘*Negl giggm g
<Hot Used>
] 01, Listening and speaking
[]01. Listening Fin
[ 02. Speaking )
7] 02. Reading and viswing: comprehension and lierature Fiked Te
[[]01. Shared reading (including shared writing) oG]
[ 02. Group guided reading
[] 03. Paired / independent reading
[ 04. Phonics (including phenemic awareness) v
ctivities for Task :
Activity (Vernacular) (velovll Forma) | Date Mark | Weight % The w/eightings foi
Comprehension - Formal 202504730 5 2500 Tene oty
Passage - Formal 20250430 | 111 2500 - Click 'Maintain Tz
Sounds - Formal 2025004730 %0 2500 (i DT
- Capturs the Date
ords - Formal 2025104720 80 25.00 O Click ‘Buto !
L TOTAL| 236 100.00 o E‘uuh!e Elck on

8.4. In Grades 4 — 7 Reading Proficiency is assessed for Home Language and all First Additional
Languages.

8.5. In Grades 4-7 Only one task were added in Term4 , but an Additional activity was added to
the Oral in Term 2. The task in Term 4 has 4 activities.

School Based Assessment for 2025 (12.3.11)

Grade: |Grade 04 ¥ | Subject:jiZiTH

h P

Include

T Task Desciiption (English] Eonon Activity| Topic | Planned R | VG in SBA FEa

&im [Vellows = Formal Task) e Count | Count [iate Ve e ‘Year Wm0

Task Total % %
tark.
Term1 |Baseline assessment - Formal No o 1 [2025/01/30) 10 Mo
Term1 | 2: Writing - essays - Formal Yes 0 1 2025/03/07 | 20 Yes 11.80
Term1 |3: Response fo texts - Formal res 3 1 2025/03/07 | 40 Yes | 2350
Term 1 Totals:| 70 | 100.00

Term2 |1: Oral (Reading aloud) - Formal es 1 2025/068M1] 20 Yes | 1180
Term2 |4: Transactional writing - Fermal Yes 1 2025/06/11| 10 Yes 5.90
Term2 |5 Response to texts (Control test) - F{  Yes 4 | 1 2025/06/11| 40 | 57. 23.50

Term 2 Totals:| 70

Term3 [6: Creative Writing (Project) - Formal | Yes | 2 | 1 |2025/0817] 40
Term 3 Totals:
yermd | Reading Profiency - Formal No 4 1 202510430 12
Term4 |7: Oral (Speaking) - Formal es 0 1 202511/28| 20
Term4 |8 Transactional writing - Fermal Yes 0 1 2025111728 10
Termd |9: Response to texts (End-of-year Exg  Yes 4 1 2025M11/28| 40
SBA Year Mark - Convert Marks using Weight: 80% 0

Term 4 Totals:| 82
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Edit Subject Task (12.3.11)

\E nglish First &dditional Language [Gr 04]

Drezcription: ‘1 Oral WVermnacul

Afrikaans: ‘1 Mondeling

Twpe: |Reading aloud -

Tem: |Temn 2: 2025/04/08 - 2025/06/27  »|  Dater [202508011 x

Formal Task - Only these fields may be changed -  You may also mi
Task Type: Task Date: |zp25006/11

Topics/Skills [Yernacular]

[] <Not Used= A
=Mot Used=

] 01. Listening & Speaking

D 01. Listening comprehension and speaking

[[102. Speaking

D 02. Reading & Viewing: Comprehension & Literature

-] 01. Texts types

DUZ Reading/viewing strategies:

[103. Text features.

--[] 04. Parts of a book v

o

Activities for Task :

Activity (Vernacular) (ellow = Formal) Date Mark Weight %
Accuracy - Formal 2025/06/20 3 25.00
Comprehension - Formal 2025/06/20 3 25.00

Fluency - Formal 2025/06/20 3 25.00
Prosody - Formal 2025/06/20 3 25.00
TOTAL 12 100.00

|E nglish First Additional Language (Gr 04]

Desciplion: [Reading Profiency Wemaci

Afrkaans: |Leesvaardigheid

Type: |N/A -

Tem [Tem 4:2025/10/13-202512/10  v|  Dater [20251030

Formal Task - Only these fields may be changed - Youmay alson

Tes Tipe Tosk el [anasiono ]

Topics/Skills [ernacular)

<Not Used= ~
<Not Useds
[] 01. Listening & Speaking
e D 01. Listening comprehension and speaking
«[[] 02. Speaking
D 02. Reading & Viewing: Comprehension & Literature
«[C] 01. Texts types
102 Readingtviewing strategies:
103 Text features

[]04. Parts of a book v

Activities for Task : |

Activity (Vernacular) (vellow = Form Date Mark ‘Weight %
Accuracy - Formal 2025/10/30 3 25.00
Comprehension - Formal 2025/10/30 3 25.00
Fluency - Formal 2025/10/30 3 25.00
Prosody - Formal 2025/10/30 3 25.00
e — TotAl] 12 100.00

9. You can capture the learner marks the normal way in SA SAMS in 12.3.12.

10. For printing of learner reports: Open the installed Reading Proficiency program (in Point 5 of this
document.)

11. Click on Print Learner Report.
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12. Select the grade, class, cycle and the learners. Click on print report.

o5 Reading Proficiency Report = m}

Year - |2025 ~ Grade : Class - Cycle : |Temn2 : Intermediate Go

Leamers
Name -~ Leamer Numbers

A —— Total Saluctnd

v [E] e ———,"t—"
[0  crans———
U  edshtttmalcny Select Filter Options
O . o i
O  JaiiStew O Whole Class ® Selected Learner/s
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0 ety
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O 1 —i
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O W EEm—"

L[] vt Y

Print Report Done

Select None Select All

13. Print the displayed reports and click on the close button when finished printing.

o Earlx Grade Reading Assessme

(&) & B IEJ:J

Main Report

14. Click on Done to Exit the program.
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