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1.
INTRODUCTION

1.1
Why was SIAS for SNE module developed?


Prior to the development of the SIAS module in SA-SAMS, schools did not have any computerise system of rigorous assessment and identification to ensure a consistent process of screening, identification and referral of learners into special schools.
Based on that, the SIAS module had to be integrated into SA-SAMS to reduce administrative burden related to the paper based system SA-SAMS SIAS module has a friendly user interface specifically adapted to cater for non computer literate users. A button interface and user prompting mechanism is used as opposed to more complicated menu structures.

2.
GENERAL SUGGESTIONS FOR USING SIAS MODULE
· Use Save button to save information you have captured on each page
· Use Print Page button to print a grid on the form
· Use Main menu button to return to the learner selection form 
· Use Next page button to proceed to the next form
· Use Show Rating to view the criteria used to assess a learner    
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· Click on the learner and parent information menu

· The following screen will appear: Figure 3: Learner information menu page

· Click on the SIAS for SNE learners’ button
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    Figure 2: Learner information menu page
3
SIAS MODULE ROAD MAP  
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· How to assign disabilities to SNE learners?

Note that this step assumes that you have already have SNE learners in your database.

· Click on the learner and parent information button from SA-SAMS main menu.

· Click on the learner information button.

· Select a learner you wish to update the disability status from the list.

· Click on the view or update learner button. 
· Select LSEN in mainstream option.
· Capture disability of a Learner under SNE primary disability drop down list. If you want to add additional disability of the learner click on the additional SNE details button and check additional learner’s disabilities and click on save button.
4 SNE Module
	2
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     Figure 3: Support Needs Assessment page

· On the select data year drop down, select the year of assessment.
· Select a leaner you want to asses and click on the support needs assessment button. 
· If there are no learner listed on the list box refer to the previous page how to assign disabilities to learners.
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Figure 4: Support Needs Assessment page

· The above sub menu General assessment Setup will open. Use this menu to enter details for each learner assessment.
· The return to learner selection button will take you out of current page to the learner selection section.
4.1 Stage 1: Background information on learner
This function can be used to keep basic information which will inform an overall picture of who the child is, what his/her experience have been before arriving at the school, what his /her home circumstances are, and what his/her strengths, weaknesses are in the parents view, school and teacher gain background information of learner to understand basic needs, talents and aspiration of learner.
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Figure 5: support needs assessment (Main Menu) page
· Click on the section1: background information on learner button
· The following screen will appear: - Figure 8: (Section1: Background information on learner) page.
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Figure 6: (Section1: Background information on learner) page
· Enter the required details in the various fields then click save button.
4.2  Stage 1:  DP Diagnostic Profile 

The information of this form can be obtained from the department of health to determine the severity or exact nature of leaner disability or health support needs. 

· From the SIAS menu, click on the DP: Diagnostic profile menu item
· The following screen will appear: Figure 9: SNA (DP: Diagnostic Profile) page.
Use this form to capture any further comments after you have made mobility, self-care, communication, vision, hearing, cognition and health care needs assessment for a learner.
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Figure 7: SNA (DP: Diagnostic Profile) page
· Enter the required details in the various field and then click on the save. Click on the next page button to move to the next page.
· The following screen will appear: Figure 10: SNA (DP: Diagnostic Profile) page.
This form is used to capture the mobility status of the learners, study the form and complete the form based on the learner’s condition.
[image: image9.png]=/SNA (DP: Diagnostic profile)

JREED John - Aco Number: 456789

Cument Year 2009

B CRITERIA FOR SELECTION

Save

[Activiy imitatons:
1= Nare or mid
2= Moderate
3= Severe

Nest Page

ACTVITY DOMAIN

NONE or MILD
limitation

MODERATE
impaitment / activity

SEVERE
impaitment /
activity limitation

Previous Page

MOBILITY

Conthe child move fis/her body, aims and legs fiesly and

utside of the hame?

mave areund nside and|

Transter

o dificuly. o may need help
ocoasionaly.

Con move, but must be
ssisted, is slow, or gets
vy tied.

Unabie ta mave dlore.

Piin Page.

Moving fiom one body
posiion o another

o dificuly. o may need help
ocoasionaly

Con move, but must be
ssisted, is slow, or gets
ey tied

Unabie ta mave dore.

Main Meru

Getting in and outof bed
and/orchi moving from
e suface to anather)

Maves aound nithout any
dificuly. or slon, but manages
withaut disconar

Manages i holdng orto
something stabl, or
assisted.

Unabie ta manage
e,

[Waking/uheetchair

Maves around vithout any
dificulty and manages without
discaior

1010 200 meters, with
stop for rest and some
dicamiot

Unabie ta mave aound
slone, or very resticted|
. < than 10 meters:
ver sow,

Stais, o it i using
wheslchai)

No dificuly, o manages given|
fime.

Manages, buts sow and
must stop o rest o be
helped.

Unable o cimb steps
or use a .

T4B butionto
mave belween
contols





Figure 8: SNA (DP: Diagnostic Profile) page
· Study the form and complete the form according to the learner status.
· Capture all the scores for the mobility status of the learner and click on save. Click next page button to move to the next page.
· The following screen will appear: Figure 11: SNA (DP: Diagnostic Profile) page.
This form is used to assess the self care status of the learners, study the form and complete the form based on the learner’s condition.
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Figure 9: SNA (DP: Diagnostic Profile) page
· Under the score field complete the self care score status of the learner.
· Click on save button. Click next page button to move to the next page.

· The following screen will appear: - Figure 12: SNA (DP: Diagnostic profile) page.
This form is used to assess the communication status of the learners, study the form and complete the form based on the learner’s condition.
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Figure 10: SNA (DP: Diagnostic profile) page
· Under the score field complete the communication score status of the learner.

· Click on save button. Click next page button to move to the next page.
· The following screen will appear: Figure 13: SNA (DP: Diagnostic profile) page.
This form is used to assess the vision and hearing status of the learners, study the form and complete the form based on the learner’s condition.
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Figure 11: SNA (DP: Diagnostic profile) page
· Under the score field complete the vision status of the learner.

· Click on save button. Click next page button to move to the next page.

· The following screen will appear: Figure 14: SNA (DP: Diagnostic profile) page.
This form is used to assess the mental psychiatric status of the learners, study the form and complete the form   based on the learner’s condition.
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Figure 12: SNA (DP: Diagnostic profile) page
· Under the score field complete the score for the mental and psychiatric status of the learner.

· Click on save button. Click next page button to move to the next page.

· The following screen will appear: Figure 15: SAN (DP: Diagnostic profile) page.
This form is used to assess the health care and cognition needs status of the learners, study the form and complete the form based on the learner’s condition.
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Figure 13: SAN (DP: Diagnostic profile) page
· Under the score field complete the cognition status of the learner.

· Click on save button. Click on main menu button to return to the learner selection list.
4.3 Stage 2:  Section2: Extended Profile of a Learner Needs

In this section provide information about curriculum challenges to learning areas and assessment. Use this form to provide the social competence of a learner.

· Click on the extended profile of the learner needs and the following screen will appear:
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Figure 14: SNA (Section 2: Extended profile of learner needs) page
· Briefly explain the barriers to learning and development of a learner.
· Explain the barriers that the learner experience in terms of learning, communication, behavioural and social competence and health, wellness and personal care.
· Click save and then click the next page button.
· The following screen will appear: Figure 17 SNA (Section2: Extended profile of learner needs) page.
Use this form to capture the enabling factor and the barriers of the learner which are impacting on the development and learning of the child.
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Figure 15 SNA (Section2: Extended profile of learner needs) page
· Click on the community button and then select the enabling factor option.
· Type the enabling factor of a learner in the text box and then click add to preview button.
· Click on the barrier option and type in the learner’s barrier and then click add to preview.
· Repeat the above steps for the classroom and school menus.
· Once done click on the summary of barriers to learning button and the following screen will appear: Figure 18: SNA (Section2: Extended profile of learner needs)

This form provides the summary of barriers to learning, Note that barriers or enabling factor can not be changed or edited from this form. 
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Figure 16: SNA (Section2: Extended profile of learner needs)
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Figure 17: SAN (Section2: Extended profile of learner needs) page                              

· Click on the menu you need to make changes from e.g. community, classroom and school menu.
· Click on the enabling factor or barrier of the learner option.
· Click on the factor you wish to change.
· The selected barriers will turn in to blue colour.
· Click on the remove from preview button to remove the barrier then click save.
4.4 3.4 Stage 2:  ISP: Individual Support Plan

This section provides the intervention planned by the school, class educator with inputs from the social workers. The following information must be populated as per individual learners support plan.
· Whole school development intervention

· Educator training or other educator support to be given

· Learner support to be given

· Consultation with parent/ caregivers 

· Support to be provided by DBST

To begin using this menu, click on the ISP: individual support plan button from the SIAS menu and the following form will appear: Figure 20: SNA (ISP: Individual Support plan).
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Figure 18: SNA (ISP: Individual Support plan)

· Click on the action1 button and enter the required detail according to the individual support plan for the learner.
· Click on the add to preview button to add the information you have provided for the learner.
· Repeat the above steps for action2, action3, action4 and action5 menus. 
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Figure 19: SNA (ISP: individual support plan)
· Click on action 1, action2, action3, action4, action5 button, to view the support plan of the learner on the action list.
· Click on the support plan you wish to remove, the learner support plan colour will turn blue.
· Click on the remove from preview button and click on save button.
4.5 4.5 Stage 3: Section 3A: Assessment of support Requirements
After reviewing all areas of support, rate the support needed in the rating column according to the rating scale below, mark all the section, the section which will not be applicable under each sub area are blocked out, aggregate will be captured in the school request for support form. 

· To begin using this menu, click of the section 3a: assessment of support requirements button and the following form will appear : Figure 22: SNA (Section 3a: Assessment for support. requirements)
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Figure 20: SNA (Section 3a: Assessment for support requirements)
· To view the rating click on the show rating key button. 

This form is used to capture the assessment of the nature and intensity of additional support needed for a learner.
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 Figure 21: SNA (Section 3a: Assessment for support requirements)
· Enter the required details for the learner’s report.
· Select the rating as per learner’s requirements.
· After you have captured the rating for the learner click on the save button and then click on the next page button to move to the next page.
    The following screen will appear: Figure 24: SAN (Section 3a: Assessment for support 
requirements).
This form is used to capture the assistive technology and materials needed for a learner.
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Figure 22: SAN (Section 3a: Assessment for support requirements)
· Enter the required details in the various filed according to the rating scale.
· To view the rating scale click on the show rating key button.
· Note that the show rating key’s caption change to hide rating key.

· To hide rating key click on the hide rating key button.

· Once done click on the save button and then click on the next page button to move to the next page. 

· The following screen will appear:  Figure 25: SNA (Section 3a: Assessment for support requirements)

This form is used to capture the curriculum definition needed for a learner.
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Figure 23: SNA (Section 3a: Assessment for support requirements)

· Enter the required details of the learner in the various columns according to the rating scale.
· To view the rating scale click on the show rating key button.
· Once done click on the save button and then click on the next page button to move to the next page. 

· The following screen will appear:  Figure 26: SNA (Section 3a: Assessment for support requirements).
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   Figure 24: SNA (Section 3a: Assessment for support requirements)
· Enter the required details of the learner in the various columns according to the rating scale.
· To view the rating scale key click on the show rating key button.
· Once done click on the save button and then click on the previous page button to go back to the form that you were working on or click on the main menu button to go back to the SIAS for SNE main menu.
4.6   4.6 Stage 3:  Section 3B: School Requirements for Additional support
Use this section to capture the information that school have and don’t have, use this form to explain the additional support that school need. 
· To begin using this menu, click on the Section 3B: School Requirements for Additional support and the following screen will appear:  Figure27: Support needs Assessment (Section 3b: school request form for additional support).
This form is used to capture the assessment of what schools has and what school needs in terms of staffing, assistive devices, and environmental access.
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Figure25: Support needs Assessment (Section 3b: school request form for additional support)

· Click on the staffing button then select what school has option.
· Type-in the text box what support school have in terms of staffing.
· Click the add to preview button to add to the list of what you have in your school.
· Select what school needs option.
· Type-in the text box what support school needs in terms of staffing.
· Click on the add to preview button then click the save button.
· Repeat the above steps for the assistive devices, curriculum differentiation, HRD, and environment access menus.

· Click on the next button and the following screen will appear:  Figure 28 :( Section 3b: ILST Record of interventions taken and motivation for assistance from DBST)
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Figure 26 :( Section 3b: ILST Record of interventions taken and motivation for assistance from DBST)
· Click on the action 1 button and elaborate what action was taken to address the additional support needs for a learner.
· Enter the required details of the learner in the various columns according to the additional needs of a learner.
· Click on the other action menu and the following screen will appear:
[image: image28.png]=/SNA (Section 3b: ILST Record of interventions taken and motivation for,assistance from DBST),

[REED John - Acc Number: 456789

Action1 Dther Actons

Cument Year: 2009

_see |

2. DISCUSSIONS HELD WITH PARENT/CAREGIVER AND LEARNER

Comment on whole school development ntervertion taken (f spplicable]

Previous

Piin Page.

Da=.

3. ILST ANALYSIS OF ACTION TAKEN AND RECOMMENDATIONS T0 DBST

Brif comment

Main Meru

T4B butionto

Da=. Name of chaiperson of ST Signstue:

mave belween

4_ PRINCIPAL APPROVES REQUEST FOR DBST SUPPORT

o Ves

contols

[eason fo decision and recommendalion

Da=. Signsture:

5 CIRCUIT MANAGER ENDORSES REQUEST FOR DBST SUPPORT

[Reason fo decision and recommendalion

Sigrature:





Figure 27 :( Section 3b: ILST Record of intervention taken and motivation for assistance from DBST)
· Enter the required details in the various fields.
· Click save and then click on the main menu button to return to the main menu .
· Click on the print page button to print the form.

4.7  Stage 4: Section 4 Action plan for additional support provision


This section is where you do the review and analysis of section 3, verify the ILS assessment, decision making by the DBST, provision of additional support to school and learner, allocate resources and training, counselling and motoring of school, teachers and parents.
To begin using this menu click on the action plan for additional support provision button and the following screen will appear: Figure 28: (Section 4: Action plan for additional support provision and monitoring).
This form is used by the parents to approve the recommendation given by the ILST and it is also used by the ILST to approve the learner request plan.
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Figure 28: (Section 4: Action plan for additional support provision and monitoring)

This form must be filled in by using the guidelines for planners. The district-based support team reviews the motives for additional support which must be outlined on this form, Enter the required details in the various fields. After you have captured all the required field click save, then click on the next button.
The following screen will appear:  Figure 31: (section 4: Action plan for additional support and monitoring).
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Figure 29: (section 4: Action plan for additional support and monitoring)
It takes the number of steps to verify whether the assessment which has been conducted by the BDST in consultation with the school is valid, enter the required details in the various fields
Once done click on the save button then click on the next button.

The following screen will appear: Figure 32 :( Section 4: Action plan for additional support provision and monitoring).
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Figure 30 :( Section 4: Action plan for additional support provision and monitoring)

The decision-making process about levels of support-packages will involve the ILST, parent/ care-giver and member of the support team (DBST). The lead professional will be a member of the DBST appointed to coordinate, meetings with significant partners, including a member of the ILST and the parent/care-giver. Enter the required details in the various fields.
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